T4 FCMTPO
How to Request, E-Sign and View Initial Disclosures -ICE

The following instructions are how a Broker will request the initial disclosures package and electronically
sign their disclosures.

Submit Request to FCM TPO through FCM FUEL.

e Clickon Loan Estimate tab on the Loan Tracker.
e When you are ready to request the Loan Estimate, click the Disclosure Actions button.

Loan # 545395 AE Ryan McCormick AE Test Act (4
Status New Note Rate 7.500% © FICO 750 DTI 100% / 954.46% @ Support Desk
Borrower Ken DSCR Product Conv - 30 Year Fixed Purpose Purchase Lock Info 12/23 @ Lock Desk (9
Loan Amount $153,675 LTV 75.00 @ Address 122 Test Court Channel Broker ¢ OPEN CONTACT CENTER

Z" EDIT 1003
B viEwbpocs

LOAN ESTIMATE APPRAISAL UPLOAD
Requested: — | All Borrowers Signed: — & SUBMIT
Sent: — LO Signed: —

Request Initial Disclosures SAVE PROGRESS || EXTEND LOCK |

SELECT LE DOC

or Drag/Drop LE Doc

EasyTest User: Important Task for your Mortgage Disclosures

Taylor Paulista <taylor.paulista@fcmtpo.com=
e To deanna.slicker+ %9 @fcmtpo.com

Access the Initial Disclosu res Portal. I EXTERNAL EMAIL - DO NOT CLICK links or attachments unless you recognize the sender and know the content is safe.

e Once initial disclosures have been

requested, an emailis sent to the
Borrower: Ken N Test JR

Loan Officer on loan from an Property Address: 10655 Birch St
eDisclosure package Sent Date/Time: 2024-11-18 16:11:55

@fcmtpo.com email address titled

“Important Task for your Mortgage Dear EasyTest User,

DiSClOSUfGS”. This email has been sent to notify you that your signature is required on the package sent on 2024-
11-18 16:11:55. It is recommended that you sign the documents as soon as possible The documents

° Click on Click here to sign the cannot be retrieved to the eFolder until both you and the borrowers sign them.

If you have already completed signing, please ignore this email.

documents.
OSCR N0 LIRLA
Click here to sign the documents.

If you experience problems opening the link, copy and paste the URL below into your Web browser.

URL: https:/ffirstcolony.encompasstpoconnect. com/#/home/pipeline/4adalbfd-37d6-45e8-b563-
fbee15b16c96/esign ?packageld=ebcfbIcd-7576-43bf-9f4b-befI6a2637d5

If you have any guestions, please contact your system administrator.

Sincerely,
Encompass eFolder Team
Ellie Mae, Inc.
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TR FCMTPO

You will be directed to:

https://firstcolony.encompasstpoconnect.com/

Click on Click here to Log In. ck here to Log In

Contact Us

Email disclosures@fcmtpo.com
Office G15 - 869 - 3018

LOGIN

First Time Sign-on:

User Name

Type in User Name (email address) and

Internal User

Remember Me

click Continue.

Do not click any boxes.

T LOGIN \ X

From next pop up, Click Forgot Password Forgot Password?

NOTE: If you have already reset your password,

User Name

type in user name (email address) & password

and click Login. Next step is on page 4.

< FORGOT PASSWORD X

On Forgot Password pop up,

type |n EmailAddreSS and Cl|Ck submit PLEASE ENTER THE LOGIN EMAIL ADDRESS FOR THE ACCOUNT.

LOGIN EMAIL ADDRESS

Login Email Address

SUBMIT
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https://firstcolony.encompasstpoconnect.com/

Forgot Password message pops up letting you < FORGOT PASSWORD X

knOW an email W||.|. be Sent tO yOLI W|th password If it is & valid sccount, an email has been sent to your contect email

address.

Next Steps:

reset information if you have typed in the correct

1. Check your inbox for a password reset email from us _ If you don't

emall address. see this email, it may have been mistakenly placed in your spam mail
folder.

2. Follow the instructions in the email to reset your password.

Password Reset Email

You will receive an email from esign.setup@fcmtpo.com with password reset instructions.

If you do not receive an email, contact support@fcmtpo.com for assistance.

FCM TPO Esign-Password Reset

First Colony Mortgage <esign.setup@fcmtpo.com>
@ 10 © Deanma Slcker

[EXTERAL EHAIL 5ONOT GLICK ko ans s e o oo sendr i s comr 3

Hi,

A password reset has been requested for your FCM TPO Esign account. Password must be at least 12 Characters, containing at least: 1 Upper Case, 1 Lower Case and 1 Special Character. Contact support@fcmtpo.com if you have any issues accessing your account.

Click here to access youraccount §nd complete the steps to reset your passwaord.

If you experience problems opening the link, copy and paste the URL below into your Web browser.
URL:
nttps:// =RVMCARACDOYrREi72ZJS DE6GFODUIiitPI0/e HBIMCtWka EH5XEVARHWAIIbmxtsBMWKaaO

***DO NOT REPLY TO THIS E-MAIL. THIS MAILBOX IS NEITHER MONITORED NOR ANSWERED***

From the email, click on Click here to access

Reset Password

your account.

Type in Email address, and new password twice,

Email

Then click Reset Password.

* New Password

* Re-enter New Password

Password Requirements:

12 Characters containing at least:

1 Upper Case, 1 Lower Case, and 1 Special Character

Once your password has been reset, a pop up will appear Password was reset successfully.

That the password was reset successfully.
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mailto:esign.setup@fcmtpo.com
mailto:support@fcmtpo.com

You will then be prompted to login. LOGIN

Type in User Name (email address) and click Continue.

User Name

You are now logged in, and can continue with the e-signing

Internal User

Process. Please save your ICE password. Remember Me

To e-sign Initial Disclosures:

You will be brought to the Esign screen with loan documents to e-sign. If there are multiple borrowers to
e-sign for, the number of applications will be indicated at the top left by Esign in a red circle.

] TR ECMTPO

Loan # 1025175969 | Loan Purpose Purchase Loan Amount $ $300,000.00

Ken Customer : . Initial Disclosures
10855 Sirch St Burbank, CA. 91502 DTI-Tep 17.863% { LoanType Conventional FICO -
ABC Test Company LTV 88.235% | Interest Rate 8.125% Cash o Close $34,747.90

eSign
4 STATUS DOCUMENT NAME ESIGNED BY ESIGNED DATE
~  Group: My eSign (42)
N Anti-Steering Safe Harbor Disclosure VIEW DETALLS Review and Esign
Your Home Loan Toolkit - Esign VIEW DETAILS Reviewr and Esign
CA Voluntary Information for Government Monitoring Purposes VIEW DETAILS Review and Esign

1. Indicates the number of applications to e-sign
2. Borrower Name of disclosure package to e-sign

3. Click anywhere on the first document to begin the e-signing process (this is the only document you will
need to e-sign)
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A box will pop up pertaining to Review and continue. Click Continue.

Review and continue

document.

Change Language - English (US)

Click Start button

eSign 1003 - URLA

Please review and act on the documents below.

START

Adding Signature:

It will take you to the signature line. Click the Signicon | ¢

Select the sign field to create and add your signature.

Tl
=11 73

If you are on a mobile browser, please click on Next at the bottom of the screen to view the

Other Options  ~

OTHER ACTIONS

FirsT COLONY
MORTGAGE
Loan Number: 1025171676

OTHER ACTIONS

Signaty

Section 9:Loan Originator Information. r; e compieted by your Loan Orginator.

Loan Originator Information

Loan Originator Organization Name Easy Home Loans, LLC
Address 3722 SW 154 Ct, Miami, FL 33185

Loan Originator Organization NMLSR ID# 2125202
Loan Originator Name EasyTest User

Loan Originator NMLSR ID# 3999

Email deanna.wooten@hmc.com

—Requied.; Sign Here|

State License ID# MBR4 158

State License ID# 1234
Phone 615-631-7805

Date (mm/dd/yyyy) 1/18/2024 144972024 1 09:58:20 PST

2100 W. PLEASANT GROVE BLVD.
SUITE 100

PLEASANT GROVE, UT 84062
801-226-7456 | fcmtpo.com

Y NMLs#3n2
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Adopt Your Signature

Confirm your name, initials, and signature

* Required

Full Name*

EasyTe

SELECT STYLE DRAW

PREVIEW

Signed by:
E&%Tw‘ Uswr
D9IC423BC593F4D9.

CANCEL

Click Adopt and Sign button

Initials*

signature and initials for all purposes

Click Finish button

2Sign 1003 - URLA

Done! Select Finish to send the completed document.

Qa Q W a 0

Section 9:Loan Originator Information. roze cmpisted oy your Loan Originator

ator Information

Loan Originator Organization Name Easy Home Loans, LLC
Address 3722 SW154Ct, Miami, FL 33185

Loan Originator Organization NMLSR ID# 2125202 State License ID# MBRA159
Loan Originator Name EasyTest User

Loan Originator NMLSR ID# 9998 State License ID# 1234

Email deanna.wooten@ hme.com Phone 615-631-7805

Requved - Signature Applied

I ﬁvtﬁsf User
Signaturel—mecibecuasin

11/19/2024 11/19/2024 1 09:58:20 PST.

OTHER ACTIONS

&Y NMLs#I2

2100 W. PLEASANT GROVE BLVD.

( PR
1]] 17 surreto0

PLEASANT GROVE, UT 84062
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It will bring you back to the main screen. To see the signed disclosures and E-SIGNED DATE on screen,
click the Refresh button < atthe top of your Internet Browser.

Date and Time will be reflected under ESIGNED DATE.

e
o
7

sign 5

Loan # 1025174347 Purchase Loan Amount § $303,03000 5
el Dis
DTI-Top 14871 USDARHS Fico 7”8
v 101.010% s625% Cashto Close saan2e
eSign
< status DOCUMENT NAME ESIGNED BY ESIGNED DATE -
5] croum:myesionesn
VIEW OETALS 04/04/2025 11118AM
o0n Gusrenty vIEw DETALS 04/04/2025 11118AM
VIEW DETALS 040472025 11118AM

E-Signing for Additional Borrowers on Loan (separate applications)

If you have additional applications to e-sign, you will go back to the top left and click on Esign to sign your
next disclosure package and repeat the process for e-signing.

Click on Esign at the top left, and then click on your next borrower

Esign ‘1 Loan(s)

LOAN NUMBER BORROWER NAME / LOAN AMOUNT PROPERTY ADDRESS
Parton JR, Dolly N

1026178322 $475,000.00 10665 Birch 5t Murfreesboro TN 37129

Repeat the signing process by clicking on the first document to open the application package for e-
signature.

Loan # 1025178322 Loan Purpose Purchase Loan Amount $

$483,312.00
Dolly Parton : = Started
10658 Birch St Murfreesboro, TN, 37128 bni-Top 1z108% | LoanType FHA fice )
ABC Test Company LTV £5.000% | Interest Rate 5.750% Cash to Close $35,322.25

eSign
4 STATUS DOCUMENT NAME ESIGNED BY ESIGNED DATE
~ Group: My Sign (76) /
b Your Home Loan Toolkit - Esign VIEW DETAILLS Review and Esign

L FHA Notice to Homeoumer: Release of Personal Liability for Assumptions VIEW DETAILS Review and Esign
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It will bring you back to the main screen. To see the signed disclosures and E-SIGNED DATE on screen,
click the Refresh button < atthe top of your Internet Browser.

Date and Time will be reflected under ESIGNED DATE.

7
>
P

+7

sign 5

Loan # 1025174347 Purchase $303,030.00
{en Customer initio
s o S OTI-Top 14.871% USDARHS ke
v 101.010% 5.625% saan24
eSign
< statUs DOCUMENT NAME ESIGNED BY ESIGNED DATE -
] crou:myesonesn
VIEW DETALS 04/04/2025 111118AM
o8 Gusranty VIEW DETALS 04/04/2025 M1118AM
NO NEW DEBT DISCLOSURE VIEW DETALS 04/04/2025 111118AM

Once you have refreshed, the red number will go away at the top left. You are now finished e-signing!

Loan #
Dolly Parton
10655 Birch St, Murfreesboro, TN, 37129 DIT-Xop
ABC Test Company LTV

Questions regarding logging in or the e-sigh process should be sent to support@fcmtpo.com.

Questions regarding the disclosure data should be sent to disclosures@fcmtpo.com.

,JM 2100 W. PLEASANT GROVE BLVD. © 2024 First Colony Mortgage Corporation. NMLS #3112. Products, pricing, terms, and/or conditions expressed herein are accurate
. B as of the date of publication and subject to change without notice. Refer to current product guidelines on FCMTPO.com for most
1 ] SUITE 100 up-to-date requirements. This is not a commitment to lend. All loans subject to review and approval in accordance with applicable

PLEASANT GROVE, UT 84062 eligibility and regulatory requirements. Please contact your designated Account Executive for assistance. This information is

(] NMLS#3112 801-226-7456 | fcmtpo.com intended for real estate use and not intended for consumer distribution.


mailto:support@fcmtpo.com
mailto:disclosures@fcmtpo.com

	How to Request, E-Sign and View Initial Disclosures -ICE
	To e-sign Initial Disclosures:

