
 
 

06.12.26 

CHANGE IN CIRCUMSTANCE (CIC) REQUESTS 
• Brokers – can request after Initial Disclosures have gone out 
• NDC1 – can request after CD has gone out 
• NDC2 & NDC3 – to update pricing, loan amount changes, etc for informational 

purposes anytime during the loan process. This is to ensure FCM has the same 
information as the NDC2/3. 

Click Change in Circumstance tab 

 

 

 
o CIC must be submitted within 3 business days of the change 
o Complete Date of Change, Reason for Change and any details 
o Fees can be added by clicking on Add Custom Fee 

 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 



 
 

06.12.26 

• Documents can be added by clicking on Supporting Documents 
• Click to upload or drag and drop section: Upload documents by either clicking 

on this section to add files, or by drag/drop into this section 
 

 

 

 

 

 

 

o Click Submit Request 

 

 

CIC HISTORY 

• All Change in Circumstance requests will be listed at the bottom of the page in the 
Change in Circumstance tab.  
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